Dear [Supervisor Name],

I would like to ask your permission to attend RefComm Galveston 2014 hosted by Coking.com and CatCracking.com on April 28 – May 2 at Moody Gardens Conference Center.  
RefComm is a recognized venue for the DCU and FCCU community to network, exchange ideas, and get training from industry experts.  
· Small training classes 
· Focused presentations 
· Breakout group discussions
· Equipment demonstrations
· Networking receptions 
I believe that this direct personal interaction along with hearing about the Best Practices and Lessons Learned will increase safety and improve production within our unit as a whole. 
The 2-day training courses are $1,575 per course on April 28-29. If we register before March 21, the price is $1,375. The courses offered this year are:
· Delayed Coker Operations and Reliability
· Coker Process, Design, and Troubleshooting
· Mechanical Integrity Management of Coke Drums
· FCCU Operations Fundamentals
· FCCU Process and Recent Developments
· Hydrotreating Fundamentals
The Conference Pass is $950 for early registration. After March 21, registration increases to $1,050. This includes the conference and exhibition from Tuesday evening, April 29 until Friday, May 2.
Information and registration is here: www.refiningcommunity.com/galveston2014
Thank you for considering my participation at RefComm Galveston.
[bookmark: _GoBack][Your Name]
